UBND TINH KON TUM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG KON TUM Déc 1ap - Tw do - Hanh phuc
S6: 385 /QP-CPKT Kon Tum, ngay 25 thang 3 nam 2024
QUYET PINH

Vé viéc ban hanh Quy ché quan Iy viin bang, chirng chi

HIEU TRUONG TRUONG CAO PANG KON TUM

Can cir Quyét dinh s6 635/0D-LDTBXH ngay 16/5/2023 ciia Bg truong B¢
Lao dong — Thuong binh va Xa hoi ve viéc doi tén Truong Cao dang Cong dong
Kon Tum thanh Truong Cao dang Kon Tum;

Can cir Quyét dinh s6 1671/0P- LDTBXH ngay 24/10/2017 cua B9 truong
B¢ Lao dong — Thuong binh va Xa hoi vé viéc sdp nhdp Trieong Cao ding Kinh
té - Ky thudt Kon Tum, Truong Cao dang Sw pham Kon Tum, Truwong Trung cdp
Y té Kon Tum, Truwong Trung cdp nghé Kon Tum thanh Truwong Cao ding Cong
dong Kon Tum;

Can cir Quyét dinh s6 339/0D-UBND ngay 26/6/2023 cua Uy ban nhdin
dan tinh Kon Tum vé té chirc lai Truong Cao dang Cong dong Kon Tum, truc
thuée Uy ban nhén dén tinh Kon Tum;

Can cit Quyet dinh s6 659/QD-CPKT ngay 14/7/2023 cua Hiéu trucng
Truong Cao dang Kon Tum vé viéc ban hanh Quy ché to chirc va hoat dong cua
Truong Cao dang Kon Tum,

Can cir Thong tw s6 16/2020/TT-BGDDT ngay 05/6/2020 cua Bo trwong
B¢ Gido duc va Dao tao quy dinh mdu bang tot nghiép trung cap su pham va mdu
bang tot nghiép cao dang su pham;

Can cir Théng tw s6 21/2019/TT-BGDDT ngay 29/11/2019 cua Bo truong
B Gido duc va Dao tao ban hanh Quy ché quan ly bang tot nghiép trung hoc co
S0, bang tot nghiép trung hoc pho thong, bang tot nghiép trung cdp sw pham, bang
tot ‘nghiép cao dang sw pham, van bang gido duc dai hoc va chimg chi ciia hé
théng gido duc quoc dan;

Can cir Quyét dinh sé6 34/2008/0P-BGDPT ngay 10/7/2008 ciia Bé trieéng
B¢ Gido duc va Pdo tao ban hanh mau chung chi cua hé tho”'ng giao duc quéc
dan;

Can cir Thong tw s6 2513/VBHN-BLPT. BXH ngay 03/8/2021 cua Bo truong
Bo Lao dong — Thuong binh va Xa hoi quy dinh vé mau bang 16t nghiép trung cap,
cao dang; in, qudan Iy, cdp phdt, thu hoi, hity bé bang tot nghiép trung cdp, cao
ding;

Can cir Théng tw s6 24/2020/TT-BLDTBXH ngay 30/12/2020 cua B¢
truong Bo Lao dong — Thuong binh va Xa hoi sia doi, bo sung mot so diéu ca
Thong tw so 10/2017/TT-BLDTBXH ngay 13/3/2017 cua B¢ truong Bo Lao dong -
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Thwong binh va Xa hoi quy dinh vé mau bang 16t nghiép trung cap, cao ddng; in,
quan 1y, cdp phat, thu hoi, hity bé bang tot nghiép trung cdp, cao dang;

Céin cir Théng tw s6 5828/VBHN-BLPT, BXH ngay 31/12/2019 cua B¢ truong
Bo Lao dong — Thuong binh va Xa hoi quy dinh vé dao tao thuong xuyén,

Céin cir Théng tw s6 5830/VBHN-BLPT, BXH ngay 31/12/2019 cua B¢ truong
Bo Lao dong — Thuong binh va Xa hoi quy dinh vé dao tao trinh do so cap;

Can cir Thong tur s6 26/2020/TT-BYT ngay 28/12/2020 ciia B truong B Y té
vé sira doi, bo sung mot s6 diéu cua Thong tir sé 22/2013/TT-BYT ngay 09/8/2013
ciia B6 truong Bé Y té hwdng dan viée dao tao lién tuc cho cdn bg y té;

Can cir Thong tw 5O } 22/2013/TT-BYT ngay 09/8/2013 cua Bo truong Bo Y té
hwong dan dao tao lién tuc trong linh vuc y té;

Xét dé nghi ciia Trudng phong Qudn Iy Dao tao.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y vin bang,
chung chi.

Dleu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé Quyet
dinh s6 1875/QD-CBCP ngay 31/12/2021 cua Hiéu truong nha trudng vé viée
ban hanh Quy dinh quan Iy vin bang, chung chi.

Piéu 3. Khi cac van ban dan chiéu tai Quyét dinh va Quy ché nay duoc sira
d6i, bd sung, thay thé hodc ban hanh méi thi thuc hién theo vin ban sira doi, bd
sung, thay thé hodc ban hanh méi dé.

Piéu 4. Trudng cac don vi thudc Truong va céac tap thé, c4 nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu Diéu 4 (thyc hién);

- B6 Gido duc va bao tao (bao cao);

-B0 Y té (béo céo);

- Téng cuc GDNN (béo cao);

- UBND tinh (bao cao);

- Cong an tinh (phdi hop);

- S¢ Gido duc va Dao tao (phdi hop);

- S¢ Lao dong-TB&XH (phéi hop);
-S6'Y té (phdi hop);

- UBND céc huyén, thanh phé (phdi hop);
- Lanh dao Truong;

- Bang Website Truong;

-Luu: VT, QLBT.
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UBND TINH KON TUM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KON TUM Doc 1ap - Tw do - Hanh phuc
QUY CHE

quan Iy viin bing, chitng chi

Chuong I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi twong 4p dung

1. Quy ché nay quy dinh vé quan 1y bang tot nghiép cao ding su pham,
bang t6t nghiép trung cap, cao dang, ching chi so cap, chiung chi bdi dudng,
chtng chi dao tao va chimg chi cta hé thdng gido duc qudc dan theo quy dinh
(sau day goi tat 13 vin bang, ching chi), gdm: Noi dung, ngdn ngit ghi trén vin
bang, chimg chi, phu luc vin bang; in phdi va quan 1y vin bang, ching chi; cap
phat, chinh stra, thu hdi, hiy bo vin bang, chimg chi; cip ban sao van bang, chimg
chi tir s6 gdc.

2. Quy ché nay ap dung dbi véi tat ca cac don vi, ca nhan thudc Trudng
Cao dang Kon Tum (sau day goi 13 Trudng/nha truong) va cac tip thé, ca nhan co
lién quan dén cong tac quan 1y van bang, chimg chi.

Piéu 2. Nguyén tic quan Iy, cip phat vin bang, ching chi

1. Vian bang, chung chi duoc quan 1y théng nhit theo mau quy dinh ctia nha
truong, moi vin bang, chimg chi c6 sd hiéu riéng do nha trudng quy dinh.

2. Ban chinh van béng, ching chi duoc cép mot 1an cho hoc sinh, sinh vién,
hoc vién (sau day goi 1a nguoi hoc).

3. Nghiém cAm moi hanh vi gian lan trong cip phat va sir dung van bang,
ching chi.

4. Bao dam cong khai, minh bach trong cip phat vin bang, chtng chi.

Piéu 3. Quyén va nghia vu ciia ngwoi hoc dwoe cip vin bang, chirng
chi

1. Nguoi hoc duge cap vin bang, chimg chi co cac quyén sau day:

a) Puoc cap van bang, chimg chi cap ding thoi han quy dinh;

b) Puoc chinh stra ndi dung ghi trén vin bang, chimg chi theo quy dinh;
¢) Puoc cap ban sao vin bang, ching chi tir sé ge khi co nhu cau.

2. Nguoi hoc duge cap vin bang, chimg chi cé cac nghia vu sau day:

a) Cung cap chinh x4c, ddy du cac thong tin can thiét dé ghi ndi dung trén
van bang, ching chi;
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b) Kiém tra tinh chinh xac cac thong tin ghi trén vin bang, chimg chi trudc
khi ky nhan vin bang, ching chi;

¢) Phai c6 gidy uy quyén theo quy dinh cta phép luat khi khong truc tiép
dén nhan van bang, ching chi;

d) Gitr gin, bdo quan van bang, chirng chi; khong dugc tay xoda, stra chira
cac ndi dung trén van bang, chimg chi; khong dugc cho nguoi khac st dung van
bang, ching chi;

d) Str dung quyét dinh chinh sira vin bang, chirng chi kém theo vin bang,
chimg chi sau khi dugc chinh stra;

e) Bao cho nha trudng va co quan Cong an noi gan nhat khi bj mét vin
bang, ching chi;

) Nop lai van bang, ching chi cho nha trudng trong thdi han 30 ngay, ké
tir ngdy nhan dugc quyét dinh thu hdi van bang, ching chi. Trudng hop vin bang,
chtng chi bi mat, phai cam két bang vin ban vé viéc bi mét vin bang, ching chi
va chiu trach nhiém trudc phap luat vé ndi dung cam két.

Pi¢u 4. Trach nhiém cia Hiéu truwéng va cic don vi thudce Truong
trong viéc in, quan ly, cap phat, sir dung van bang, chirng chi

1. Hi¢u truéng nha truong

a) Chiu trach nhiém trudc co quan quan 1y cdp trén va trude phap luat vé
viéc in phoi, quan ly, st dung phoi va cap phat van bang, ching chi theo quy dinh;

b) Ban hanh quy dinh vé quy trinh in, quan 1y viéc in, bao quan, bao mat,
stt dung phoi van bang, ching chi, quan 1y viéc cip phat van bang, ching chi;
kiém tra, thanh tra viéc in, bao quén, sir dung phoi va cap phat van bang, ching
chi trong d6 quy dinh rd trach nhiém ctia timg don vi, ca nhan lién quan va ché tai
xur 1y khi dé xay ra vi pham dé ap dung théng nhat tai Truong;

¢) Bao c4o bang vin ban cho Uy ban nhan dan tinh, S& Lao dong - Thuong
binh va X3 hoi, BO Gido duc va Pao tao, BO Y té vé qua trinh thyuc hién in phoi,
str dung phoi van bang, ching chi; sb lwong phdi vin bang, chimg chi di in, sd
luong da sir dung va sd lugng phdi da cap trong nam.

2. Cac don vi thuoc Truong

a) Hi¢u truong nha truong giao cho phong Quan 1y Pao tao chiu trach
nhiém trong viéc quan 1y phéi vin bang, chimg chi; to chtrc in phoi vin bang,
chimg chi theo mau do B9 Gido duc va Pao tao, Bo Lao dong - Thuong binh va
X4 hoi, B6 Y té quy dinh; bao quan va cap phat phdi vin bang, chimg chi cho
nguoi hoc theo quy dinh;
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b) Phong Quan ly Pao tao c6 trach nhi¢m quan 1y viéc in thong tin 1én phoi
vin bang, chimg chi va cp phat vin bang chtng chi cho ngudi hoc, 14p sé quan
1y theo quy dinh;

¢) Nhiém vu quan 1y vin bang, chimg chi gom:

Kiém tra, d6i chiéu va ghi chinh xé4c, day du cac thong tin ghi trén vin bang,
ching chi;

Yéu cau nguoi dugc cap van bang, chung chi xac nhan vé viéc ki€ém tra
thong tin trudc khi nhan van bang, chiing chi;

Lap diy du hd so in, quan 1y, cap phat, sir dung, thu hoi, hay bo phéi vin
bang, chimg chi va luu trit theo quy dinh;

Bao dam tinh chinh xac va chiu trach nhiém vé cac thong tin trong ho so,
trong sO goc cap van bang, ching chi;

Bao dam co s vat chét, trang thiét bi, phong chong chay nd dé bao quan
van bang, ching chi va ho so cap phat, quan ly van bang, ching chi;

T6 chirc in, cAp phat vin bang, chimg chi ding thim quyén va dung thoi
han theo quy dinh;

Thu hoi, hiy bo vin bang, ching chi theo quy dinh;
Cép ban sao van bang, ching chi tir s6 gdc theo quy dinh;
Cép phu luc vin bang kém theo vin bang theo quy dinh;

Xéac minh tinh xdc thyc cua van bang, chimg chi khi ¢6 yéu cau cua co
quan, to chirc, ca nhan;

Chinh stra ndi dung vian bang, chimg chi theo quy dinh;

Phéi hop voi Cong an tinh Kon Tum trong viéc quan 1y, st dung phoi van
bang, chimg chi.

Piéu 5. Miu vin bing, ching chi ciia Truong

a) Bang t6t nghiép cao dang su pham (c6 mau tai Phu lyc I kém theo);

b) Béng t6t nghiép cao dang (c6 mau tai Phy luc II kém theo);

¢) Bang t6t nghiép trung cip (c6 mau tai Phu lyc I1I kém theo);

d) Chimg chi so cip (c6 mau chimg chi va ban sao chtng chi tai Phu luc
IV kém theo);

d) Chtng chi bdi dudng tiéng dan toc thiéu sé (c6 mau tai Phu luc V kém
theo);

e) Chung chi dao tao gido vién day tiéng dan toc thiéu sé (c6 mau tai Phu
luc VI kém theo);
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g) Chung chi dio tao dudi 3 thang (c6 mau tai Phu luc VII kém theo);

h) Chung chi dao tao li€n trong linh vuc y té (co mau tai Phu luc VIII kém
theo);

1) Chirng nhan dao tao trong linh vuc y té (co mau tai Phy luc IX kém theo).
Pic¢u 6. SO hiéu va nhan dang phadi vin bang, chimg chi

S6 hiéu ghi trén phoi van bang, ching chi duoc 1ap lién tuc theo thir tu s6
tir nhién tir nho dén 16n tir khi thuc hién viéc in phdi vin bang, ching chi (6 sb
cudi dugc bat dau tir s6 000001); bao dam phan biét dugc sb hiéu cua ting loai
van bang, chimg chi. Mdi s6 hiéu chi dugc ghi duy nhat trén mot phoi vin bang,
chtng chi. Cu thé:

a) Bang t6t nghiép cao dang su pham: C36C-000001;

b) Bang tot nghiép cao dang: C3601C-000001;

¢) Bang tot nghiép trung cap: C3601T-000001;

d) Chimg chi so cp: C3601S-000001;

d) Chumg chi boi dudng tiéng dan toc thiéu sb: C3601DTTS-000001;

e) Chimg chi dao tao gido vién day tiéng dan toc thiéu sé: C3601GVDTTS-
000001;

g) Ching chi dao tao dudi 3 thang: C3601X-000001;
h) Chung chi dao tao lién tuc trong linh vuc y té: 01/M3 co s& PTLT!;
i) Chiing nhan dao tao lién tuc trong linh vuc y té: 01/Ma co sé DTLT?2.

Nhiing loai van bang, chimg chi méi phét sinh ngoai cac loai van bang,
chtng chi trén thi Hiéu trudng nha trudng quy dinh 1ap s6 hiéu bo sung bang vin
ban.

Piéu 7. Noi dung ghi trén viin bang, chimg chi va phu luc vin bing

No1 dung chinh ghi trén van bﬁng, phu luc van bé‘mg, chting chi thyc hién
theo quy dinh cua Bo truong Bo Gido duc va Pao tao, B Lao dong - Thuong
binh va Xa hoi, B Y té.

Piéu 8. Ngon ngir ghi trén vin bang, chirng chi

Ngén ngit ghi trén van bang, chimg chi 14 tiéng Viét. D6i v6i cac vin bang,
chting chi c6 ghi thém tiéng nudc ngoai, thi tiéng nudc ngoai phai duge ghi chinh
xac va phu hop véi ndi dung tiéng Viét; kich c¢& chir nudc ngoai khong 16n hon
kich ¢& chir tiéng Viét.

! Chirng chi dao tao lién tuc trong linh vuc y té: Sb bét dﬁl{ tir 01 tré di va M co s DPTLT do By Y té C,é.p,.
2 Chitng nhan dao tao lién tuc trong linh vuc y té: SO bat dau tir 01 tré di va Ma co sé DTLT do BO Y té cap.
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Chuong 11

IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG,
CHUNG CHI

Piéu 9. In phdi viin bang, chirng chi

1. Béi v6i bang tot nghiép cao dang su pham, chimg chi bdi dudng tiéng
dan tdc thicéu so, chirng chi dao tao giao vién day tiéng dan toc thiéu so sir dung
mau phdi chimg chi do Bo Gido duc va Pao tao quy dinh.

2. Béi v6i bang tot nghiép cao dang, trung cap, ching chi so cip va ching
chi dao tao dudi 3 thang sir dung mau phdi bang t6t nghiép do Bo Lao dong —
Thuong binh va Xa hoi quy dinh.

3. bbi véi chting chi, chirng nhéan dao tao lién tuc trong linh vuc y té st
dung mau phdi chtng chi, chimg nhan do B6 Y té quy dinh.

4. Hiéu truong phé duyét mau phoi van bang, chimg chi va giri mau phoi
van bé“mg, chting chi bdo cdo B9 Gido duc va Pao tao, BO Y té, S& Lao dong -
Thuong binh va Xa hdi, Uy ban nhan dan tinh Kon Tum va Coéng an tinh Kon
Tum. Coéng bd mau phdi van bang, chimg chi trén trang thong tin dién tir cia
Truong, t6 chure in va chiu trach nhiém vé ndi dung in trén phoi van béng, ching
chi.

Piéu 10. Quan Iy viéc cip vin bing, chirng chi

1. Phong Quén 1y Pao tao duoc giao nhiém vu quan 1y vin bang, ching
chi, 1ap sb theo doi, quan 1y viéc cap phéi van bang, chimg chi va luu trit vinh
vién tat ca hd so theo quy dinh dé theo doi.

2. S6 vao s6 géc cép van béng, chung chi dugc 1ap lién tuc theo sb thir tu
tir nho dén 16n (4 sé tu nhién dau tién dugc bat dau tir 0001) theo timg nam tir
ngay 01/01 dén hét ngay 31/12; bao dam phan biét duogc sé vao sd gdc cap cua
timg loai van bang, chimg chi dugc ghi duy nhét trén mot van bang, chimg chi.
Cu thé:

a) Bang t6t nghiép cao dang su pham: 0001-C36C/nam cép vin bang;

b) Bang tot nghiép cao dang: 0001-C3601C/nam cip vin bang;

¢) Bang t6t nghiép trung cip: 0001-C3601T/nam cdp vin bang;

d) Chimg chi so cip: 0001-C3601S/nam cap chimg chi;

d) Chimg chi bdi dudng tiéng dan toc thiéu s6: 0001-C3601 DTTS/nam cip
chung chi;

e) Ching chi dao tao gido vién day tiéng dan toc thiéu sb: 0001-
C3601GVDTTS/nam cap ching chi;
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g) Chimg chi dao tao dudi 3 thang: 0001-C3601X/nam cap chimg chi.

h) Chiing chi ddo tao lién tuc trong linh vuc y té: Theo s6 hiéu vin ban cép
ghi trén chiing chi;

1) Chung nhan dao tao lién tuc trong linh vyc y té: Theo s6 hiéu vin ban
cap ghi trén chtng nhan.

3. Bdi voi phdi vin bang, chimg chi bi hu hong, in sai, chat luong khong
bao dam, chua sir dung do thay d6i mau phdi thi Hiéu truong ra quyét dinh thanh
1ap hoi ddng xtr Iy. Hoi ddng xtr 1y hop, xem xét va 14p bién ban huy bo ghi rd sd
luong, s6 hiéu, 1y do huy bo, tinh trang vian bang, ching chi truée khi bi huy bo
va phuong thirc huy bo. Bién ban huy bo phai dugce luu trit vao ho so dé theo ddi,
quan ly.

4. Truong hop vin bang, chimg chi da dugc Hiéu trudng nha trudng ky,
dong dau nhung bi mat trude khi cip, bd phan quan 1y vin bang, chimg chi cta
phong Quan ly Pao tao phai 1ap bién ban, thong bao ngay véi co quan Cong an
tinh Kon Tum dé kip thoi xur 1y.

Piéu 11. Ché d bao cdo viéc in phoi, quan 1y phéi va quan Iy vin bang,
chirng chi

Trude ngay 31 thang 12 hing nim, nha treong bao cdo Bo Gido duc va Pao
tao, BO Y té, S Lao dong - Thuong binh va Xa hoi sb lugng phoi van bﬁng, ching
chi dd in (néu co); sb lugng phoi van bang, chimg chi da sir dung; sd lwong van
bang, ching chi d3 cdp trong nim theo quy dinh.

Chuong III
CAP PHAT, CHINH SUA, THU HOL HUY BO VAN BANG, CHUNG CHI
Piéu 12. Tham quyén cap vin bang, chimg chi

Hiéu trudong nha trudng cdp bang tdt nghiép cao ddng su pham, bang tot
nghiép cao dang, trung cip, chimg chi so cap, ching chi boi dudng tiéng dan toc
thiéu sb, chung chi dao tao gido vién day tiéng dén toc thiéu sd, chirng chi dao tao
dudi 3 thang; chung chi, chtrng nhan dao tao lién tuc trong linh vuc y té theo quy
dinh.

Piéu 13. Piéu kién cip vin biang, chirng chi

Vin bang, ching chi duoc cdp cho nguoi hoc sau khi hoan thanh chuwong
trinh dao tao, boi dudng theo quy dinh va hoan thanh nghia vy, trdch nhiém cua
nguoi hoc.

Piéu 14. Thoi han cip vin bing, chirng chi

1. Hiéu trudng c6 trach nhiém t6 chire trao vin bang, chtng chi cho ngudi
hoc du di€u kién cap van bang, ching chi trong thoi gian 30 ngay 1am viéc ké tu
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ngay ngudi hoc két thuc thi két thuc hoc phan, mén hoc, mé dun cudi ciing trong
chuong trinh dao tao.

2. Trong thoi gian chd cap bang tét nghiép nguoi hoc du didu kién cip bang
t6t nghiép duoc Hiéu trudng cp gidy chimg nhén t6t nghiép tam thoi.

Piéu 15. S6 gbc cAp vin bang, chimg chi

1. S6 gbe cap van bang, chtmg chi duoc 14p ra khi thuc hién viéc cip ban
chinh vin bang, chimg chi. S6 gc cap van bang, chimg chi ghi day du nhiing noi
dung tiéng Viét ctia ban chinh vin bang, chirng chi. Truong hop vin bang, ching
chi duoc chinh stra ndi dung thi phai 1ap phu luc s6 gbc dé ghi cac ndi dung duoc
chinh stra hodc thay ddi cia van bang, ching chi.

2. S6 gbe cap van bang, chimg chi phai dugc ghi chinh xac, danh s trang,
dong dau gidp lai, khong duoc tiy x6a, bao dam quan 1y chit ché va luu trit vinh
vién.

3. Méu s6 gbc cép bang tét nghiép cao dang su pham (c6 miu tai Phy luc
X kém theo).

4. Mau s6 gbc cap ching chi (c6 miu tai Phu luc XI kém theo).

5. Méu Phu lyc s6 gbc cip bang tdt nghiép cao dang su pham, chimg chi
(c6 mau tai Phu luc XII kém theo).

6. MAau s6 gdc cap biang tot nghiép trung cip, bang tét nghiép cao dang gido
duc nghé nghi¢p (co mau s6 Phu lyc XIIT kém theo).

7. Mau s6 gdc cap chimg chi so cAp va mau sb cp ban sao (c6 mau tai Phu
luc XIV kém theo).

8. MAu sb theo ddi két qua hoc tap (c6 mau tai Phu luc XV kém theo).

Piéu 16. Ky, déng diu vin bing, chirng chi

1. Hiéu trudong nha treong cip vin bang, ching chi theo quy dinh tai Diéu
12 ctia Quy ché nay phai ky theo mau chir ky da ding ky véi co quan c6 tham
quyén va ghi day du ho tén, chtrc danh trong van bang, ching chi.

2. Truong hop Hiéu trudng nha trudong chwa duge co quan ¢6 thim quyén
bd nhiém, cong nhan thi Phé Hiéu truong duge giao phu trach 1a nguoi ky van
bang, ching chi.

3. Viéc dong dau trén chit ky ciia Hiéu truong/Phé Hiéu trudng cap vin
bang, ching chi thyc hién theo quy dinh vé cong tac van thu hién hanh.

Pi¢u 17. Tham quyén quyét dinh chinh sira ndi dung vin bang, chirng
chi
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Hiéu trudng nha trudng quyét dinh chinh stra ndi dung vin bang, chimg chi
da cAp va so gbc cap van bang, ching chi bao gdm vin bang, ching chi cua cac
truong trude khi sap nhap di cép.

Piéu 18. Cac trudng hop chinh sira ni dung vin bang, chirng chi

Nguoi dugce cap van bang, chiig chi c6 quyén yéu cau chinh stra ndi dung
ghi trén van bang, chiing chi trong cac truong hop sau:

1. Pugc co quan c6 thim quyén quyét dinh hodc xac nhan viéc thay doi
hodc cai chinh ho tich, xac nhan lai dan tdc, xac dinh lai gidi tinh.

2. Pugc co quan c6 tham quyén ) sung hd tich, diéu chinh hé tich, dang
ky khai sinh qua han, dang ky lai vi¢c sinh theo quy dinh ctuia phap luat.

3. Ngudi hoc da ky nhan vin bang, ching chi nhung ndi dung ghi trén van
bang, chig chi bi ghi sai do 1i ctia nha truong.

Piéu 19. Thii tuc chinh sira ndi dung van bang, chirng chi
1. Ho so dé nghi chinh sira ndi dung van bang, ching chi:

a) Pon @ nghi chinh sira ndi dung vin bang, chtng chi (c6 mau tai Phu luc
XVI kém theo);

b) Van bang, chimg chi dé nghi chinh stra;

¢) Trich lyc hodc quyét dinh thay d6i hodc cai chinh ho tich, xac dinh lai
dan toc, xac dinh lai giéi tinh d6i voi truong hop chinh stra vin bang, chimg chi
do thay d6i hodc cai chinh hd tich, xac dinh lai dan toc, xac dinh lai giéi tinh;

d) Giay khai sinh d6i véi truong hop chinh stra ndi dung van bang, ching
chido b6 sung ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh
qua han;

d) Cin cudc cong dan hoidc Ho chiéu hodc gidy td tiy than hop phap khac
c¢6 anh ciia nguoi duoc cap van bang, ching chi. Thong tin ghi trén cac gidy to
nay phai pht hop véi dé nghi chinh sira noi dung van bang, chimg chi. Cac tai liéu
trong hd so dé nghi chinh sira ndi dung vin bang, chimg chi quy dinh tai cac diém
b, ¢, d, d khoan nay la ban sao tur $0 géc hodc ban sao dugc chimg thuc tir ban
chinh.

2. Truong hop tai liéu trong hd so dé nghi chinh sira ndi dung van bang,
chtig chi quy dinh tai cac diém b, ¢, d, d khoan 1 Diéu nay 1a ban sao khong ¢
chtng thue thi ngudi dé nghi chinh stra van bang, ching chi phai xuit trinh ban
chinh dé nguoi tiép nhan hd so ddi chiéu; ngudi tiép nhan hd so phai ky xac nhan,
ghi 16 ho tén vao ban sao va chiu trach nhiém vé tinh chinh xé4c ctia ban sao so véi
ban chinh.
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3. Trinh ty, thu tuc chinh stra nd1 dung van bé“mg, chung chi dugc quy dinh
nhu sau:

a) Nguoi dé nghi chinh stra ndi dung vin bang, chirng chi ndp truc tiép hoic
giri qua duong buu dién 1 (mot) bo ho so theo quy dinh tai khoan 1 Diéu nay cho
nha truong chinh stra ndi dung van bang, ching chi;

b) Trong thodi han 5 ngay lam viéc ké tir ngay nhan dt hd so hop 16, nha
truong phai thuc hién viéc chinh sira ndi dung van bang, chimg chi xem xét quyét
dinh viéc chinh stra; néu khong chinh stra thi phai tra 101 béng van ban va néu ro
1y do;

¢) Viéc chinh sira ndi dung ghi trén van bang, chimg chi duoc thuc hién
bang quyét dinh chinh sira, khong chinh stra truc tiép trong vin bang, chimg chi.

Can cur quyét dinh chinh stra, bo phan dugc giao nhiém vu quan ly, in van
bang, chimg chi chinh stra ndi dung ghi trén vin bang, ching chi tién hanh chinh
stra cac noi dung tuong g ghi trong s6 gdc cap vin bang, ching chi. Viéc chinh
stra noi dung ghi trén sb gbe duge thuc hién bang quyét dinh chinh sira.

4. Noi dung chinh ctia quyét dinh chinh stra bang tot nghiép gom:

- Ho, chit dém, tén; ngady, thang, ndm sinh cua nguoi cod béng tdt nghiép
duoc chinh stra;

- Tén, s, ngdy, thang, nim cp bang tot nghiép duoc chinh stra;

- No61 dung chinh stra;

- Ly do chinh stra;

- Hiéu luc va trach nhiém thi hanh quyét dinh.

Piéu 20. Thu hdi, hity b6 vin bing, chirng chi

1. Van bang, chimg chi bi thu hdi, hity bo trong cac trudng hop sau day:

,a) Co hanh vi gian 1an trong tuyén sinh, hc_)c télp, thi cfr,’béo vé QE) an, khoa
luan tot nghiép hodc gian 1an trong viéc lam ho so dé dugc cap van bang, ching
chi;

b) Cép cho ngudi khong du diéu kién;

¢) Do ngudi khong co tham quyén cap;

d) Bi téy x0a, stra chira;

d) Bé cho nguoi khac st dung;

e) Do 13i clia co quan c6 tham quyén cap vin bang, ching chi.

2. Tham quyén cép vin bang, chimg chi quy dinh tai Piéu 12 ctia Quy ché
nay c6 trach nhiém thu hoi, hity bo vin bang, chimg chi.
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3. Hiéu trudng ra quyét dinh thu hoi, huy bé vin bang, chimg chi. Noi dung
ctia quyét dinh néu rd 1y do thu hoi, hiy bo. Quyét dinh dugc ding tai trén website
ctia nha truong; dugc giri dén ngudi bi thu hdi van bang, ching chi, co quan kiém
tra phat hién sai pham (néu c6), co quan ngudi bi thu héi vin bang, ching chi
dang cong tac (néu c6) va cac co quan, td chirc c6 lién quan.

Piéu 21. Cong bd cong khai thong tin vé cAp vin bing, chirng chi trén
thong tin dién tir

1. Hiu trudng nha truong giao phong Quan ly Dao tao trong thoi han 30
ngay ké tir ngay cip vin bang, ching chi phai cap nhét co s¢ dit liéu quan 1y vin
bang, chimg chi da cip cho ngudi hoc dé phuc vu cho viée cong khai thong tin vé
cip van bang, ching chi Gidgo duc nghé nghiép tai dia chi
http://vanbang.gdnn.gov.vn/ (ctia B Lao dong - Thuong binh va Xa hoi) va trang
thong tin dién tor cua Truong tai dia ch1
http //112.78.3.38/control qlvb cc/tracuu.aspx. Thong tin cong bd cong khai vé
cip van bang, chirmg chi gdm cac ndi dung: Ten van bang, ching chi; ho chir
dém, tén, ngay thang nim sinh ctia nguoi duoc cap van bang, chtng chi; sé hiéu
va sb vao sd gdc cép van bang, chung chi; ngay thang nam cap van bang, ching
chi. Thong tin cong bd cong khai vé cip van bang, ching chi bao dam chinh xac
sd v6i s6 gbe cip van bang, chimg chi, phai dugce cdp nhat va luu trir vinh vién;
bao dam d& quan 1y, truy cdp, tim kiém va phai tuan thi cac quy dinh cua phap
luat.

2. Viée cong bd cong khai thong tin vé cap, chinh sira, thu hoi, hiy bo vin
bang, ching chi trén Trang thong tin di¢n to Truong dugce thyc hién doi véi ca
van bang, ching chi da dugc cap trudc ngay Quy ché nay co6 hi¢u lyc thi hanh.

Chuong IV
BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Piéu 22. Cip ban sao vin bang, chirng chi tir s6 gbc

1. Nha truong thuc hién viée cap ban sao vin bang, chtng chi tir s6 gbe cAp
vin bang, chimg chi khi c6 yéu cau.

2. Cac ndi dung ghi trong ban sao vin bang, ching chi tir s6 gbc phai chinh
x4c so véi s6 gdc.

Piéu 23. Gia tri phap Iy ciia ban sao viin bing, ching chi tir so goc

1. Ban sao van bang, ching chi tir s6 gbc co gi tri sir dung thay cho ban
chinh trong cac giao dich, trtr truong hop phap ludt c6 quy dinh khac.

2. Trudng hop c6 cin ¢t vé viéc ban sao gia mao, khéng hop phap, co quan,
t6 chirc tiép nhan ban sao vin bang, ching chi yéu cau nguoi ¢ ban sao vin bang,
chimg chi xuét trinh ban chinh dé ddi chiéu hozc tién hanh xac minh.
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Piéu 24. Thim quyén va trach nhiém cip ban sao vin bang, chirng chi
tir s6 gbc
Nha truong quan 1y sd gbc cdp van bang, ching chi va cip ban sao vin
bang, ching chi tir s6 gbc. Viée cap ban sao vin bang, chimg chi tir sé gbe dugc
thuc hién dong thoi véi viéc cip ban chinh hoic sau thoi diém cip ban chinh.

Piéu 25. Nguoi c6 quyén yéu cau cap ban sao vin bang, chirng chi tir
s0 goc

Nhitng nguoi sau ddy c6 quyén yéu cau cip ban sao van bang, chimg chi tir
s0 gdc:

1. Nguoi duge cap ban chinh vin bang, chimg chi.

2. Nguoi dai dién theo phap luat, ngudi dai dién theo y quyén cta ngudi
dugc cap ban chinh vin bang, ching chi.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thira ké khac cua nguoi
duogc cap ban chinh van bang, chimg chi trong truong hop nguodi do da chét.

Diéu 26. Thu tuc cap ban sao van bang, chirng chi tir s6 goc

1. Ngudi yéu cau cap ban sao vin bang, chimg chi tir s gbc phai c6 don dé
nghi cip ban sao vin bang, chimg chi theo miu quy dinh tai Phu lyc XVI kém
theo Quy ché nay, xudt trinh Cin cudc cong dan hodc Ho chiéu con gia tri str dung
dé nguoi tiép nhan hod so kiém tra.

Truong hop ngudi yéu cau cip ban sao vin bang, chu:ng chi tir s6 goc la
ngudi quy dinh tai khoan 2 va khoan 3 Diéu 25 ctiia Quy ché nay ngoai gidy to
theo quy dinh trén, phai xuat trinh gidy to ching minh quan hé véi ngudi duge
cap ban chinh vin bang, chimg chi.

2. Trudng hop ngudi yéu cau cip ban sao vin bang, ching chi tir s6 gbe
giri yéu cau nhan két qua qua buu dién, ngoai hd so theo quy dinh tai khoan 1
Diéu nay phai giri 1 (mot) phong bi c6 dan tem ghi rd ho tén, dja chi, sé dién thoai
lién lac ctiia nguodi nhan.

3. Nha truong quan ly s6 goc cap van bang, chung chi can ctr vao s6 goc dé
cap ban sao van bang, chirng chi cho nguoi yéu cau; ndi dung ban sao van bang,
ching chi phai ghi theo dung ndi dung da ghi trong s6 goc. Truong hop khong
con luu trit dugce s6 goc hoac trong s6 goc khong co6 thong tin vé ndi dung yéu cau
cap ban sao thi nha truong co6 trach nhiém tra 1061 bang van ban cho nguoi yéu cau.

4. Truong hop khong cap ban sao van bang, chirng chi tir s6 gdc cho nguoi
yéu cau thi nha truong phai tra 161 bang van ban va néu 14 1y do.

5. Thot han cap ban sao van bang, chung chi tir s6 goc dugc thuc hién nhu
sau:
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a) Puogc thyuc hién trong thoi gian khong quéa 5 ngay lam viéc sau khi nha
truong nhan du hd so hop 1¢;

b) DBéi v6i trudng hop yéu cau cdp nhiéu ban sao vin bang, chimg chi, ndi
dung vin bang, chimg chi phirc tap khé kiém tra, di chiéu ma nha trudng khong
thé dap ung duoc thoi han quy dinh tai diém a khoan nay thi thoi han cap ban sao
duoc kéo dai thém nhung khong qua 3 ngay lam viéc.

6. Nguo1i yéu cau cap ban sao van bang, chiing chi tur s6 goc phai tra 1€ phi
cap ban sao.

7. Lé phi cap ban sao van bang, chimg chi tir s6 gbc duoc thuc hién theo
huéng din cta BO Tai chinh va B Tu phéap vé mirc thu, ché d6 thu, ndp, quan 1y
va st dung 1€ phi cap ban sao.

Dicu 27. So cap ban sao va quén ly viéc cap ban sao van bang, chirng
chi tir so goc

1. SO cap ban sao van bang, chung chi tir s6 goc duoc lap ra khi thyc hién
vi€c cap ban sao van bang, chirng chi tir s6 goc trong d6 ghi day du nhiing noi
dung cua ban sao dé da cap.

S6 cap ban sao vin bang, ching chi tir so goc phai dugc ghi chép chinh xac,
danh s trang, dong dau giap lai, khong dugc tiy xoa, bao dam quan 1y chit ché
va luu trit vinh vién.

2. Mdi 1an cép ban sao vin bang, chimg chi tir s6 gdc déu phai ghi vao
sO cap ban sao van bang, ching chi tir s6 gbc; phai 1ap s6 vao s6 cip ban sao, bao
dam mdi sb vao s6 cAp ban sao dugc ghi duy nhat trén mot ban sao vin bang,
chting chi cap cho ngudi hoc.

Sb vao s6 cap ban sao vin bang, ching chi tir s6 gbe duoc lap lién tuc theo
thir ty s6 ty nhién tir nho dén 16n theo tirmg nam tir ngay 01/01 dén hét ngay 31/12;
béo dam phan biét dugc s vao sd cap ban sao cia timg loai van bang, chimg chi
va nam cap ban sao vin bang, chimg chi tir s6 gc.
Chuong V
KIEM TRA, THANH TRA, XU LY VI PHAM
Piéu 28. Kiém tra, thanh tra, xir Iy vi pham

1. Phong Khao thi va Quan Iy chét lugng hang ndm t6 chirc kiém tra, thanh
tra viéc quan 1y vian bang, ching chi theo quy dinh.

2. Phong Quan ly Pao tao, cd nhan chiu trach nhi€m in phoi, quan ly, cap
phat hoac str dung van bé‘mg, ching chi co6 trach nhi¢m phéi hop, tao diéu kién
thuan lgi cho cong tac kiém tra, thanh tra.
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3. Céc don vi thugc Truong, ca nhan cé cac hanh vi vi pham quy dinh tai
Quy ché nay bi xir 1y theo quy dinh ctia phap luét.

Chuong VI
PIEU KHOAN THI HANH
Diéu 29. Pi¢u khoan thi hanh

1. Hi€u trudng nha truong chiu trach nhi¢m trude phap luat vé viée in phoi,
quan 1y, str dung, cip phat vin bang, chimg chi ctia Truong.

2. Phong Quan 1y Pao tao chiu trach nhiém trudc Hidu trudng vé viée quan
Iy vin bang, chtng chi; chiu trach nhiém in thong tin 1én phdi, cap phat van bang,
ching chi./.
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Phu luc XIV
MAU SO GOC CAP CHUNG CHI SO CAP VA MAU SO CAP
BAN SAO CHUNG CHI SO CAP
CUA TRUONG CAO PANG KON TUM

1. Mau s6 goc cap chirng chi so cap

UY BAN NHAN DAN TINH KON TUM
TRUONG CAO PANG KON TUM

SO
CAP CHUNG CHI SO CAP

Quyén sb:

(Trang bia)
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UY BAN NHAN DAN TINH KON TUM
TRUONG CAO PANG KON TUM

SO
CAP CHUNG CHI SO CAP

Quyén sé:

(Trang 1)
CHUNG NHAN CHUNG NHAN
S cép chimng chi nay co: ............ trang S6 thur tw ding ky tir sb: ........
Danh s6 trang tir $6:.......o..ovveevnnnen.. DEN S
DT R

Mé sb ngay:......thang......ndm 20...
HIEU TRUONG
(ky tén, dong déu)

Khoa s6 ngay:.....thang......ndm 20...
HIEU TRUONG
(ky tén, déng diu)
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SO CAP CHUNG CHI SO CAP

(Trang 2 dén trang thir 100)

S6 TT

Ho tén hoc vién

Ngay thang
nam sinh

S6 hiéu chirng
chi

Ngay nhén
chirng chi

Chir ky cia
nguwoi nhin

Ghi chu
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2. Mau so cap ban sao ching chi so cap

UY BAN NHAN DAN TINH KON TUM
TRUONG CAO PANG KON TUM

(Trang bia)

SO
CAP BAN SAO CHUNG CHI SO CAP

Quyén sé:




UY BAN NHAN DAN TINH KON TUM
TRUONG CAO PANG KON TUM

(Trang 1)

SO
CAP BAN SAO CHUNG CHI SO CAP

Quyén s6:

CHUNG NHAN CHUNG NHAN
S cp ban sao chung chi so cip co: .......... trang S6 thur tw ding ky tir sb: ...........
Danh s6 trang tir $6:..........ovveeveenenn. DN S8
DN SO,
Mé s6 ngay:.........thang......nam. 20... Khoa s6 ngay:.....thang......ndm 20...
HIEU TRUONG HIEU TRUONG

(ky tén, dong dau) (ky tén, dong diu)
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SO CAP BAN SAO CAP CHUNG CHI SO CAP
(Trang 2 dén trang thir 100)

S6 TT

Ho tén hoc sinh

Ngay thang
nam sinh

S6 hiéu

chirng chi

S6 ban
sao
chirng
chi so
cap

Ngay nhén
chirng chi

Chir ky ciia
nguoi nhan

Ghi chu
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Phu luc XV
MAU SO THEO DOI KET QUA HQC TAP
CUA TRUONG CAO PANG KON TUM

Trang bia 1 (Khd 26 x 38,5)

UY BAN NHAN DAN TINH KON TUM
TRUONG CAO PANG KON TUM

(Trang bia)

SO THEO DOI KET QUA HQC TAP
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KET QUA HQC TAP
(Trang I den 100)

S6
TT

Ho va tén hoc vién

K&t qua hoc tap md
dun, mén hoc (Piém
hodc Pat/Khong dat)

hoc mo mé | mo | khoéa
vienso | zun | aun, | dun hoc
mon | mén | mon
hoc thitlhoc thul hoc
nhat) 2) |thirn)

Phiéu (Tén | (Tén | (Tén Két qua [S6 chimg| nhéin

Ngay

chi dao | ching
tao chi dao
tao

Chir ky cia

hoc vién




. ) Phu luc XVI )
MAU DPON DE NGHI CHINH SUA BANG TOT NGHIEP/
CAP BAN SAO BANG TOT NGHIEP TU SO GOC
CUA TRUONG CAO PANG KON TUM

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
CHINH SUA BANG TOT NGHIEP/CAP BAN SAO BANG TOT NGHIEP
TU SO GOC
Kinh gUii..ccceiiece e e
TOLtEN 1Al i Nam (n0):.cveereeennnnns
Ngay sinh:....cccoeeveeiiiiiinieeeie, QUE QUAN: ..t
, S6 CCCD (s6 ho chiéu/can cudc cOng dan):........ocoveeeeveeeeeeeeeeerenna. Ngay
cap:....... [oviiid e
INOT CAP: ettt

Trudce day t6i 1a hoc sinh/sinh vién/hoc vién ciia Truong Cao dang Kon

TUM thUGC LOP: o ettt e v et ae e ae e evee e e saeeans
KINO: .ot s
Nganh, nghé da0 tao:...ooiii e, Hinh thtc dao tao: .............
3D oI 7 1o IR ¥ § LTSRS
Pi duoc cip bang ngay............... thang.............. 111011 DRSPS
SO hiGU DANG: ..o, S6 vao 8O CAp baNg: c..vveeeeeenn.

Nay t6i lam don nay dé nghi nha truong chinh stra bang t6t nghiép/cap ban

sao bang tot nghiép tir s6 gbc ma toi dd dwoc nha truong cap.

Ly 0: e et sttt s
Toi xin chan thanh cam on./.
Kon Tum, ngay...... thang ..... nam 202...
NGUOI VIET PON

(Ho tén va chir ky)



